
 
 
 

Acceptance of Transfer Credits Policy 
 
Foundry College provides students with the skills and knowledge for the jobs of today and tomorrow. 
While our core curriculum is set for all students, we do accept transfer credits for electives. The 
purpose of this document is to explain our policy around acceptance of transfer credits for electives. 
 
This policy does not apply to the certificate programs. Only students enrolled in the associate degree 
program may transfer credits. 
 
Foundry College reserves the right to regularly update this document. The date of the latest update is 
included in the footer. 
 

 
 
Elective and Transfer Credits 
 
All students at Foundry College take the same core curriculum (professional skills education and 
business major courses) as part of their degree program. Students may not transfer in any credits to 
replace these core requirements. To graduate with an associate degree, students must also have 21 
elective credits. Foundry College does not offer elective courses directly, but will accept transfer credits 
for electives from any of the following sources: 
 

■ Transfer Courses 
We accept credit from previously completed college courses where: (1) the student received a 
grade of C or higher; (2) the courses had clear learning outcomes that were rigorously 
assessed; and (3) the courses were completed at an American institution that is regionally or 
nationally accredited by a CHEA-approved organization. We do not accept transfer credit from 
non-American institutions. 

■ CLEP (College Level Examination Program) 
Students can take examinations offered by the College Board to certify capabilities in a wide 
range of areas, thereby earning credits. In addition, if a student does not have existing 
capabilities, they may take online courses that map to CLEP examinations—and then take the 
examinations. 

■ ACE (American Council on Education) 
Students may use the services of the American Council on Education to assess whether prior 
training, courses or credentials are eligible for transfer. In addition, for students who need 
additional elective credits, they may take online courses with proctored exams that are 
pre-qualified for ACE recommendations through Saylor Academy. 
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■ AP (Advanced Placement) and IB (International Baccalaureate) Exams 
Students can receive credit for AP or IB exams. To be considered for transfer, the exams must 
meet our standards and receive a minimum score of 3 or higher on the AP exam or a 5 out of 7 
on a Higher Level IB exam. 
 

■ CAEL (Council for Adult and Experiential Learning) 
Students can gain credit for previous “real life” experience, such as serving in the military in 
specific capacities. 

■ Independent Study 
Students can take independent study with a Foundry College professor or approved expert; 
these are arranged individually, on a case-by-case basis. 

 
Although Foundry College will accept a wide range of electives, we will only award credit if the courses 
or activities meet our standards, as summarized in the following section.  
 
 
Standards 
 
We accept transfer credits from institutions that are either regionally accredited or nationally accredited 
by a widely respected organization (for example, the Distance Education Accrediting Commission). We 
will not accept transfer from any non-US institution.  
 
Courses and exams must meet our standards of academic rigor, which require that each course have 
clear learning outcomes, a formal means of evaluating whether students achieved them (e.g., an 
exam), and the student must have earned at least a grade of C.  
 
Foundry College places no time limit on when a proposed course or exam for transfer was taken, but 
we reserve the right to reject any course or exam that covers too much material that is outdated or 
otherwise irrelevant to our program learning outcomes. 
 
Foundry College does not award transfer credit for any of the 12 required courses. If a potential course 
or exam is determined to have substantial overlap with one of the 12 required courses, we will not 
accept it for credit. 
 
 
Procedures 
 
Students will be asked to submit evidence of potential credits for transfer as part of the admissions 
process. As part of this initial step, students are asked to submit a transcript. The transcript may be a 
scanned copy of an official transcript issued by the college to the student. Screenshots or print outs of 
student portal records will not be accepted. The transcript will be reviewed to determine whether any of 
the listed credits are eligible for transfer. Students will be provided with an informal assessment of the 
potential number of credits that can be transferred; this initial assessment is not binding. The actual 
number of credits transferred will depend on the outcome of a formal review. 
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The formal review of potential transfer credits is only available after a student is admitted. The student 
must have an original official transcript provided for formal review, directly to the Admissions Office 
either emailed as a pdf or a hard copy sent by mail. 
 

Foundry College 
Admissions Office 
100 Bush Street 
Suite 1812 
San Francisco, CA 94104 
admissions@foundrycollege.org 

 
An official transcript must be issued directly to Foundry College and is typically a signed document, with 
a seal, listing all coursework, and on official letterhead. Once received, the transcript will be reviewed 
by members of the Foundry College staff to determine: 1) authenticity of the document; 2) eligible 
credits; and 3) total number of credits. As part of this process, students may be asked to provide a 
syllabus of a course in order to determine its eligibility for transfer. 
 
The formal review process may take up to four weeks to complete. 
 
Once the formal review is complete, the student will be notified by a member of the Student Experience 
Team of the outcome of the review. The eligible credits will be transferred as electives and added to the 
student’s permanent record and transcript with a notation of “CR” (Credit). 
 
Questions about the process or outcome should be directed to: admissions@foundrycollege.org. 
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